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SWISS CODING ACADEMY CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 14p — Ty do — Hanh phiic

Trung tam hgc tip va quy dinh Learning center and classroom
trong 16p hoc rules

Dé mang lai trai nghiém hoc tap va lam To provide the best educational and working
viéc tot nhit, tit ca nhitng ngudi dén tham experience all the persons who visit learning
cac trung tam hoc tdp cia SCA (bao gdbm: centers of SCA (include: students, teachers
sinh vién, gido vién va nhén vién khic cia and other workers of SCA and other guests)
SCA ciling nhu khéch khac) phai tudn theo must follow the rules described in this

cac quy dinh duge mo ta trong tai licu nay.
I. Quy dinh chung:

Hanh vi I phép

1. Hanh vi I phép: Tét ca nhimg
nguoi su dung trung tdm hoc tdp phai
d6i xtr véi nhau, voi gido vién hudng
dan va nhan vién bang su ton trong va
lich su. Bat ky ngén ngir phén biét,
quédy r6i hodc hanh vi gay roi khong
dugc chap nhan.

2. Khu Ve Yén Tinh: Cic khu vuc
da duoc chi dinh trong trung tim hoc
tdp s€ duoc xac dinh la khu vuc yén
tinh dé tap trung vao viéc hoc c4 nhan
hodc cong viéc van phong. Xin vui
long khong tham gia vao cac cudc trd
chuyén 6n 40 hodc hoat dong nao nhiét
trong nhirng khu vuc nay.

3.L& Phép Trong Viéc Hen: Tham dy
cac budi huéng din, héi thao hodc
cudc hen da dugc lén lich diung gio.
Xin vui long thong bao cho nhéan vién
trung tdm hoc tip trudc néu ban can
hity hogic d6i lich mét cuge hen.

4. Quy Pinh V& Trang Phuc: Mic db
phu hop cho mdt mdi trudng hoc tap

document.

I. General rules:

Respectful behavior

1. Respectful Conduct: All individuals
utilizing the learning center must treat
each other, tutors, and staff with respect
and courtesy. Discriminatory language,
harassment, or disruptive behavior will
not be tolerated.

2. Quiet Zones: Designated areas
within the learning center will be
designated as quiet zones for focused
individual study or office work. Please
refrain  from engaging in loud
conversations or activities in these
areas.

3. Appointment Etiquette: Attend
scheduled tutoring sessions, workshops,
or appointments on time. Notify the
learning center staff in advance if you
need to cancel or reschedule an
appointment.

4. Dress Code: Dress appropriately for
a professional learning environment.
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chuyén nghi¢p. Tranh trang phuc c6
thé gdy phan tdm hoic gdy kho chiu
cho ngudi khac.

5. Hiit Thudc va Vaping: Viéc hat
thuoc vaping, hodc sir dung bét ky san
pham thuoc 14 hodc nicotine nao déu
nghiém cim trong khu vuc cia trung
tdm hoc tap.

6. Sir dung chit gy nghi¢n: Nghiém
cAm sur dung chat gdy nghién hoic
ruou bia tai khu vyc cua trung tAm hoc
tap.

7. Vit phdm nguy hiém: Nghiém cdm
mang theo vii khi, cac vat phim d&
chay hogc nd vao khu vuc cua trung
tam hoc tap, cling nhu bat ky vat pham
nao c6 thé gay hai cho trung tam hoc
tap hodc khach tham.

St dung tdi nguyén va vat pham

8. Sir Dung Tai Nguyén: Cic tai
nguyén cua trung tdm hoc tdp, bao
gom sach gido khoa, may tinh va tai
liéu hoc, phai dugc sit dung mot cach
6 trach nhiém va tra lai vi tri dugc chi
dinh sau khi st dung. Bao cdo ngay
cho nhan vién vé bat ky thiét hai hodc
truc tric cua thiét bi.

9. Vit Dung Ca Nhén: Giit cac vat
dung c4 nhin an toan va tranh dé
chiing gay r6i hodc can tro, nhim dam
b&o méi trudng an toan cho tit ca moi
nguodi sur dung.

10. Sach Sé: Hay gitip duy tri mot moi
truong hoc tdp sach s& va gon gang
bang cach virt réc ding cich va don
dep sau minh. Bdo céo ngay cho nhan
vién vé bat ky vu tran hodc vu 16n xén
nao.

Avoid attire that may cause distraction
or discomfort to others.

5. Smoking and Vaping: Smoking,
vaping, or the use of any tobacco or
nicotine products is strictly prohibited
within the learning center premises.

6. Use of narcotic substances: It is
prohibited to be under the influence of
drugs or alcohol on the territory of the
learning center.

7. Dangerous items: It is prohibited to
bring weapons, flammable or explosive
objects into the territory of the learning
center, as well as any objects that could
cause harm to the learning center or its
visitors.

Usage of resources and items

8. Resource Utilization: Learning
center resources, including textbooks,
computers, and study materials, should
be used responsibly and returned to their
designated locations after use. Report
any  damage or malfunctioning
equipment to staff immediately.

9. Personal Belongings: Keep personal
belongings secure and out of the way to
prevent clutter and ensure a safe
cnvironment for all users.

10. Cleanliness: Help maintain a clean
and organized learning environment by
disposing of trash properly and cleaning
up after yourself. Report any spills or
messes to staff promptly.
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Cac quy dinh khdc

11. Tudn Thi Huéng Din Ciia Nhan
Vién: Hay tudn theo moi _hudng dan
hogc chi din dwogc cung cip boi nhan
vién cla trung tam hoc tép. Ho ¢ day
dé hd trg ban va dam bao mot moi
truong hoc tap higu qua cho tit ca moi

nguoi.

12. Phan Hoi: Hay cung cép phan hdi
xdy dung cho nhan vién cua trung tim
hoc tap vé cac dich vu, tai nguyén va
co s& vat chit. Y kién cua ban giup
chang t6i cdi thi¢n trai nghiém hoc tap
cho tat ca sinh vién.

II. Quy dinh trong 16p hoc:

Hanh vi [é phép

1. Téon Trong Nguwoi Khac: Hiy d6i
XUr voi ban ct‘mg 16p, gido vién va
khach maoi V@i sy ton trong vao moi
thoi diém. Ling nghe chim chu khi
ngudi khac dang néi, va tranh ngat 1o
hodc néi chen ngang lac nguoi khac
dang noi.

2. Ton Trong Cac Phong Cach Hgc
Khac Nhau: Nhén biét va ton trong su
da dang vé phong cich hoc, nén tang,
kinh nghi¢ém va s& thich cua cac ban
hoc vién. Tranh sir dung ngdn ngit
hodc hanh vi giy phan biét hoic 1am
xtuc pham nguodi khic. Hiy sin long
hop tac v6i nguoi khac va thich nghi
v6i céc k¥ thuat hoc tap khi can thiét.

3. Biao Mat Théng Tin: Ton trong su
bdo mat thong tin ctia cac ban hoc vién
va gido vién huéng din. Han ché viéc
chia s¢ théong tin cd nhin hodc thao
lufin vé céc van dé riéng tu ngoai céc
kénh dugc chi dinh.

Other rules

11. Follow Staff Instructions: Follow
any instructions or guidance provided
by learning center staff. They are here to
assist you and ensure a productive
learning environment for everyone.

12. Feedback: Provide constructive
feedback to learning center staff
regarding services, resources, and
facilitics. Your input helps us improve
the learning experience for all students.

II. Classroom rules:

Respectful behavior

1. Respect for Others: Treat your
classmates, teachers, and guests with
respect at all times. Listen attentively
when others are speaking, and avoid
interrupting or talking over others.

2. Respect for Different Learning
Styles: Recognize and respect the
diversity of learning styles,
backgrounds, experiences and
preferences of fellow students. Avoid
language or  behavior that is
discriminatory or offensive to others. Be
open to collaborating with others and
adapting your study techniques as
needed.

3. Confidentiality: Respect the
confidentiality of fellow students and
tutors. Refrain from sharing personal
information or discussing private
matters outside of designated channels.
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Qua trinh gido duc

4. Tham Dy va Tham Gia: Tham du
cac budi hdi thao, seminar va céc hoat
dong khac cua trung tdm hoc tap mot
cach déu din. Tham gia tich cyc vao
cac cudc thao luin va hoat dong dé toi
da hoa trai nghiém hoc tap. Néu ban
khong thé tham g1a bai hoc, hay thong
bao cho nhén vién cia SCA it nhat |
gio trude khi bai hoc bit dau.

Néu Hoc Vién da chon hinh thirc hoc
HYBRID thi Hoc Vién phai tryc tiép
tham gia cac budi thyc hanh. Néu Hoc
vién khong thé truc tiép tham dy budi
thuc hanh, Hoc Vién phai thong béo
voi SCA trude 3 ngay budi thyc hanh
dién ra hodc sém hon dé SCA c6 thé
chuan bi két ndi truc tuyén cho Hoc
vién. Neu Hoc Vién khéng thong bao
true vé viéc khong thé tham du 10’p
hoc truc tuyén kip thoi, SCA ¢6 thé coi
viéc khong tham gia 16p hoc truc tiép
1a vang mit.

5. Chuan Bi: Ben 16p hoc da dugce
chudn bj voi tit ca cac vat pham can
thiét, bao gdm sach gido khoa, so tay
va bai tap. Viéc chuén bi nay thé hién
su ton trong d6i véi qua trinh hoc tap
va t6i da hoa gia tri thoi gian 16p hoc.

6. Hoc Tap Hop Tac: Hop tac vdi cac
dong nghiép mot cach lich su va xay
dyng. Tham gia vao cic budi hoc
nhém, nhung dam béo ring cac cudc
thdo luan ludn tap trung va khong lam
phién ngudi khéc.

7. Tudn Thi Huéng Din cia Gido
Vién: Tuan thu tit cd cac huéng dan
va quy dinh dugc cung cap bai gido
vién, bao gom ca nhitng huéng din
lién quan dén bai tap, hanh vi va quy
trinh trong 16p hoc. Viéc khong tuan

Educational process

4. Attendance and Participation:
Attend workshops, seminars, and other
learning center activities regularly.
Actively participate in discussions and
activities to maximize the learning
experience. If you can’t join the lesson,
inform the staff of SCA at least 1 hour
before the lesson starts.

If the Student has chosen the HYBRID
learning format, then the Student is
required to attend practical sessions in
person. If the Student is unable to attend
a practical session in person, the Student
must notify SCA about this 3 days
before the practical session or earlier, so
that SCA can prepare an online
connection for the student. If the
Student does not warn about the
impossibility of attending in person in a
timely manner, SCA may regard failure
to attend an in-person class as
absenteeism.

5. Preparation: Come to class prepared
with all necessary materials, including
textbooks, notebooks, and assignments.
Being prepared shows respect for the
learning process and maximizes the
value of class time.

6. Collaborative Learning: Collaborate
with peers in a respectful and
constructive manner. Engage in group
study sessions, but ensure that
discussions remain focused and do not
disturb others.

7. Follow Teacher Instructions:
Follow all instructions and guidelines
provided by the teacher, including those
related to assignments, behavior, and
classroom procedures. Failure to comply
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th ¢6 thé din dén hanh dong ky luat.

Sir dung tai nguyén va vit pham

8. Tén Trong Tai Sin: Déi xir v6i tai
san cua lop hoc, bao gdm ban ghe va
tai liéu giang day, mot cach can than
va ton trong. Khong lam héng hodc
pha huy bt ky tai san nao cua 16p hoc,
va bdo cdo moi héng héc hodc van dé
cho gido vién ngay 14p tirc.

9. Thirc An va P Ubng: Pé duy tri
su sach s€ va ngan chan hong hoc cho
thiét bi va vat lidu, khong dugc phép
mang thirc in va d6 udng vao trong 16p
hoc. Hay don dep sau khi sir _dung va
tranh mang thirc dn c6 mui nong hoic
dé gay ban.

10. Sir Dung Thiét Bj Pi¢n Tir: Sir
dung céc thiét bi dién tir cia SCA chi
cho muc dich gido duc.

i1. Si&tr Dung Dién Thoai Di Dong:
Dién thoai di dong nén duoc tat tiéng
va cét di trong subt thoi gian hoc trir
khi gido vién c6 yéu cau khéac cho muc
dich giao duc.

Tuén tha nhimg quy dinh nay vé cic
quy tic cha trung tam hec tap,
chiing ta cé thé tao ra mdt moi
truwedng thuin lgi cho viéc hgc tip va
thanh cong hoc thuat Xin cdm on sy
hop tac va cam két cia ban dén véi
sur xuit sic!

may result in disciplinary action.

Usage of resources and items

8. Respect for Property: Treat
classroom property, including desks,
chairs, and teaching materials, with care
and respect. Do not deface or damage
any classroom property, and report any
damage or issues to the teacher
immediately.

9. Food and Drink: To maintain
cleanliness and prevent damage to
equipment and materials, food and drink
are not permitted inside the classrooms.
Clean up after yourself and avoid
bringing  strong-smelling or messy
foods.

10. Electronics Usage: Use electronic
devices of SCA for educational

purposes only.

11. Cell Phone Usage: Cell phones
should be silenced and kept out of sight
during class unless otherwise instructed
by the teacher for educational purposes.

By adhering to these policy learning
center rules, we can create a
conducive environment for learning
and academic success. Thank you for
your cooperation and commitment to
excellence!

TONG GIAM POC
GENERAL DIRECTOR




